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St. John’s Prep. & Senior School 

 

 

ADMISSIONS POLICY  

 

Aims 

 

 To give children and parents as much information about St. John’s Prep School and the 

education we provide as possible. 

  

 To give each child a secure, happy and successful start to their education at our school, 

while causing minimal disruption to existing pupils. 

  

 To begin a partnership with parents that will be lasting 

 

 

Procedures – Early Years 

 

At St. John’s Prep School children start school in the September before their fifth birthday and 

the maximum admission number for each class is 20. At Present, we have a two form entry. 

 

When parents express an interest in our school, they are provided with a School Prospectus 

and an application form. Parents are then invited to an interview with the Head Teacher and 

are able to look around the school on that day. If the parent wishes to continue with their 

application, the child is invited to spend a Saturday morning in either November or February at 

the school where they will be assessed both socially and academically. 

 

As soon as possible after the assessment day, letters will be sent out offering places.  

 

We place great emphasis on two elements of induction. Firstly, the provision for pre-school 

children on their initial visits to school needs to be sensitive and well-balanced. Secondly, we 

feel that there should be an adequate provision of information to parents explaining our 

induction programme, giving ample opportunity for questions to be asked and answered. 

Therefore, once admissions are confirmed, a teacher from our Reception Class and the Lower 

School Deputy Head, visit the family at home to introduce themselves and discuss their 

child’s introduction to St. Johns. Information is given about the school with particular 

emphasis placed on: 

 

 Attendance 

 

 Punctuality 

 

 School Uniform 

 

 School rules and routines 

 

 Partnership with parents. 

 

 

 

 

 



St. John’s Prep. & Senior School 

 

 Procedures – admission into other year groups 

 

Children are admitted in each year group up to a maximum of 40. 

 

If a parent expresses an interest in applying to our school for a place for their child, they are 

provided with a copy of the School Prospectus, and are asked to complete a personal 

information sheet for their child prior to admission.  

 

If a parent wishes to continue with the application, the child is invited to the school for a short 

time for an assessment to establish their ability in Verbal Reasoning (Senior School only) 

Mathematics and English and, at the Prep School, to give them a chance to socialise and 

interact with their prospective peers. 

 

Parents are then asked to make an appointment to see the Head Teacher in order to discuss 

their child’s admission to the school, and to look round prior to the child being admitted. No 

children are admitted until personal contact has been made. 

 

Parents of children already in schools in the area are asked to discuss a possible move with the 

Head Teacher of the school which their child is already attending. We do not encourage 

parents to move their children from a local school without good reason. 

 

Once the child has been admitted, parents are asked to keep in close contact with the class 

teacher to ensure that their child’s transition to a new school is a smooth one. 

 

As soon as the child starts school the school registrar requests records from the previous 

school, which includes a comprehensive reference. 

 

Monitoring and review 

 

This policy will be reviewed by the Head Teacher every two years, or earlier if considered 

necessary. 
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